
































































Guam Public Library System 
Library Technician Supervisor’s Report 
Wednesday, November 12, 2014 

Library Policies and Procedures, and Fee Schedule:  Revisit and update  

• GPLS  “October 2014 Monthly Report”…Attached 

• 
GPLS applied for a grant from IMLS, Competitive Grant for an “archival digital” project, 2011.  With 
proper “archival” guidelines and practice this project continues to remain as an ongoing project.  
Documents are archived and safely secured and stored away to lessen further public handling or 
possible mishandling or damage to the originals.  The archival scanning system used is Alchemy.  The 
original photographs and first half the earliest Guam Legislative Documents are now on digital 
format.   The photographs (with watermarks “Guam Public Library System”) and the first half of the 
1st Guam Legislature are now on digital files.   

Duplication/Loan (archival collections).   

At present, the Library had been charging patrons/researchers the old "Fee" schedule and we would 
like to recommend to include the digital files/prints into the Fee schedule and also, to include a flat 
fee charge for research purposes on historical events, people, and places.   

Ms. Sandy Yee, Museum Curator is requesting to meet with me in regards to the Fee Schedule.  The 
Guam Chamorro Educational Facility (Guam Museum) has no fees schedule in place and according 
to her email message, “GCEF has no fees, and GPLS does, customers will soon figure it out.  Be on 
the same page.” GPLS provided digital copies in CD's of the photographs and a print & electronic 
copy of the Photo Index to GCEF (Guam Museum).  When we receive a photo and research request 
from the Guam Museum they fill out our Loan/Duplication Agreement Form and no fees were 
charge.    

Monies collected from GPLS are such as, lost/damage & overdue items/collections, xeroxing, photo 
duplication, and book sale are deposited into the GPLS Special Account, under “Fines & Fees.”   

Question… 

The Reorganization Advisory No. 6, Government of Guam identifies that GPLS is now a division 
under the Dept. of Chamorro Affairs.  

• Where does the library stand as far as Archival Collections?   

• Shall GPLS continue to require that archival resources used will identify on the credit lines, 
“From the Collection of the Guam Public Library System” or “Courtesy of the Guam Public 
Library System” 

Attach is the Loan/Duplication Agreement Form and the Charges for Duplication of Photographs & 
Xeroxing. 











Barrigada Branch Library
"Weekly Statistics"

OCTOBER 2014

GPLS.Stats.Library Board Meeting.Nov 14, 2014

BRANCH:  Barrigada Mon, Sept 29 Tues, Sept 30 Wed, Oct 1 Thurs, Oct 2 Fri Oct 3 Sat Oct 4 TOTAL
Attendance 55 121 109 144 60 205 694
Circulation 0 104 47 64 12 109 336
Registration 1 2 2 1 0 0 6
Reference Info/Research 3 0 9 3 3 1 19
Computer Usage 7 30 24 28 23 21 133

Programs TOTAL
After School Drop-In 12 5 4 4 5 -                 30
Toddler Story Time -                 -                10 -              -               -                 10
Saturday Story Hour -                 -                -               -              -               10 10
School Library Visits -                 9                   16               -               -                 25           

TOTAL 12 14 14 20 5 10 75

BRANCH:  Barrigada Mon, Oct 6 Tues, Oct 7 Wed, Oct 8 Thurs, Oct 9 Fri Oct 10 Sat Oct 11 TOTAL
Attendance 119 124 205 99 154 701
Circulation 105 79 50 -               147 381
Registration 2 -               3 -               2 7
Reference Info/Research 13 1 5 1 1 21
Computer Usage 36 124 36 33 41 270

Programs TOTAL
After School Drop-In -                2 6 -               -                 8
Toddler Story Time -                12 -              -               -                 12
Saturday Story Hour -                -               -              -               28 28
School Library Visits 10                 9                 19           

TOTAL 10 14 15 -               28 67

BRANCH:  Barrigada Mon, Oct 13 Tues, Oct 14 Wed, Oct 15 Thurs, Oct 16 Fri Oct 17 Sat Oct 18 TOTAL
Attendance 100 155 167 188 125 213 948
Circulation 47 73 97 43 23 242 525
Registration 2 4 2 1 0 3 12
Reference Info/Research 19 2 4 8 7 5 45
Computer Usage 35 44 41 45 33 42 240

Programs TOTAL
After School Drop-In 3 3 6 3 -               -                 15
Toddler Story Time -                 -                18 -              -               -                 18
Saturday Story Hour -                 -                -               -              -               23 23
Library Annual Events-Earthquake -                 -                -               9 -               -                 9
School Library Visits 5                   5                 10           
Karidat Independent Adult Group 
(Catholic Social Services) -                 -                9 -              -               -                 9

TOTAL 3 8 33 17 -               23 84

CLOSE

CLOSE



Barrigada Branch Library
"Weekly Statistics"

OCTOBER 2014

GPLS.Stats.Library Board Meeting.Nov 14, 2014

BRANCH:  Barrigada Mon, Oct 20 Tues, Oct 21 Wed, Oct 22 Thurs, Oct 23 Fri Oct 24 Sat Oct 25 TOTAL
Attendance 122 203 148 228 105 102 908
Circulation 40 105 50 58 51 93 397
Registration 5 4 2 1 -               2 14
Reference Info/Research 6 6 8 8 6 14 48
Computer Usage 35 44 30 35 17 39 200

Programs TOTAL
After School Drop-In 4 -                -               5 -               -                 9
Toddler Story Time -                 -                22 -              -               -                 22
Library Tours -                 -                -               10 -               -                 10
Saturday Story Hour -                 -                -               -              -               26 26
School Library Visits 7                   10               17           
Workshop/Conference -                 -                -               1 -               -                 1

TOTAL 4 7 22 26 -               -                 59

BRANCH:  Barrigada Mon, Oct 27 Tues, Oct 28 Wed, Oct 29 Thurs, Oct 30 Fri Oct 31 Sat Nov 1 TOTAL
Attendance 87 129 134 150 49 202 751
Circulation 18 88 29 63 53 100 351
Registration -                 4 -               1 2 -                 7
Reference Info/Research 7 6 3 5 12 1 34
Computer Usage 39 40 18 35 42 42 216

Programs TOTAL
After School Drop-In -                 -                -               15 -               -                 15
Toddler Story Time -                 -                27 -              -               -                 27
Saturday Story Hour -                 -                -               -              -               23 23
School Library Visits 12 12
Karidat Independent Adult Group 
(Catholic Social Services) -                 -                -               7 -               -                 7

TOTAL -                 -                27 34 -               23 84



Agat / Dededo / Merizo / Yona 
"Weekly Reports"

OCTOBER 2014

GPLS.Stats.Library Board Meeting.Nov 14, 2014

BRANCH:  DEDEDO Tues Sept 30 Thurs Oct 2 TOTAL Tues Oct 7 Thurs Oct 9 TOTAL Tues Oct 14 Thurs Oct 16 TOTAL Tues Oct 21 Thurs Oct 23 TOTAL Tues Oct 28 Thurs Oct 30 TOTAL
Attendance 59 69 128 66 84 150 79 73 152 85 62 147 66 84 150
Circulation 28 60 88 13 58 71 43 33 76 40 66 106 13 58 71
Registration 1 2 3 2 5 7 4 0 4 2 2 4 2 5 7
Reference Info/Research 7 -                  7 1 5 6 14 16 30 9 7 16 1 5 6
Computer Usage 31 29 60 39 44 83 42 27 69 58 23 81 39 44 83

Programs TOTAL TOTAL TOTAL TOTAL TOTAL
After School Drop-In -                 -                  -              5 8 13 14 11 25 -                 11 11            14 11 25
Toddler Story Time 2                    -                  2                 2 -                 2 16 -                   16            2 -                  2              16 -                 16            
School Library Visits -                 47                   47               -                -                 -            -               -                   -          -                 -                  -          -                     -                 -          

TOTAL 2                    47                   49               7 8 15 30 11                    41            2.00               11                    13            30 11                  41            

BRANCH:  AGAT Tues Sept 30 Thurs Oct 2 TOTAL Tues Oct 7 Thurs Oct 9 TOTAL Tues Oct 14 Thurs Oct 16 TOTAL Tues Oct 21 Thurs Oct 23 TOTAL Tues Oct 28 Thurs Oct 30 TOTAL
Attendance 113 75 188 70 167 237 94 121 215 9 -                  9 5 117 122
Circulation 13 14 27 12 36 48 40 60 100 26 -                  26 16 41 57
Registration 6 2 8 8 -                 8 1 15 16 -                 -                  -          -                     -                 -          
Reference Info/Research -                 -                  -              -                -                 -            -               -                   -          -                 -                  -          -                     -                 -          
Computer Usage 17 13 30 7 6 13 6 -                   6 2 -                  2 -                     -                 -          

Programs TOTAL TOTAL TOTAL TOTAL TOTAL
After School Drop-In -                 6 6 -                -                 -            -               -                   -          -                 -                  -          -                     23 23            
Toddler Story Time -                 2 2 -                2 2 -               -                   -          -                 -                  -          -                     -                 -          
School Library Visits 18 23 41 30                 158                188            88                84                    172          -                 -                  -          -                     85                  85            

TOTAL 18 23 41 30                 160 190 88                84                    172          -                 -                  -          -                     108                108          

BRANCH:  MERIZO Mon, Sept 29 Wed, Oct 1 TOTAL Mon, Oct 6 Wed, Oct 8 TOTAL Mon, Oct 13 Wed, Oct 15 TOTAL Mon, Oct 20 Wed, Oct 22 TOTAL Mon, Oct 27 Wed, Oct 29 TOTAL
Attendance 28 6 34 3 3 6 21 27 1 31 32 4 8 12
Circulation 32 12 44 -                 -            -               12 12 -                 -                  -          9                        -                 9              
Registration -                 -                  -              -                 -            -               -                   -          -                 -                  -          -                     -                 -          
Reference Info/Research -                 -                  -              -                 -            -               -                   -          -                 -                  -          -                     -                 -          
Computer Usage -                 -                  -              -                 -            -               5 5 -                 -                  -          -                     -                 -          

TOTAL TOTAL TOTAL TOTAL TOTAL
Programs

BRANCH:  YONA Mon, Sept 29 Wed, Oct 1 TOTAL Mon, Oct 6 Wed, Oct 8 TOTAL Mon, Oct 13 Wed, Oct 15 TOTAL Mon, Oct 20 Wed, Oct 22 TOTAL Mon, Oct 27 Wed, Oct 29 TOTAL
Attendance 49                  51                   100             53                  53              78                29                    107          84                  84                    168          84                      84                  168          
Circulation -                 24                   24               12                  12              -               12                    12            20                  1                      21            20                      1                    21            
Registration -                 -                  -              1                    1                2                  -                   2              -                 -                  -          -                     -                 -          
Reference Info/Research 6                    9                     15               4                    4                2                  2                      4              12                  9                      21            13                      9                    22            
Computer Usage 14                  8                     22               13                  13              23                19                    42            17                  23                    40            17                      23                  40            

Programs TOTAL TOTAL TOTAL TOTAL TOTAL
After School Drop-In -                 -                  -              -                 -            17 -                   17 -                 5 5 -                     5 5
Toddler Story Time 2 2 4 4 4 11 -                   11 13 -                  13            13 -                 13

TOTAL 2 2 4 4 4 28 -                   28 13                  5 18 13 5 18

NO PROGRAMS/ACTIVITY NO PROGRAMS/ACTIVITY NO PROGRAMS/ACTIVITY NO PROGRAMS/ACTIVITY NO PROGRAMS/ACTIVITY


	img07929.pdf
	Technician Supervisor's Report.Friday, Nov 14, 2014.1
	Library Policies and Procedures, and Fee Schedule:  Revisit and update
	GPLS  “October 2014 Monthly Report”…Attached
	UDuplication/Loan (archival collections).

	GPLS Loan Duplication Form (2)
	OCT 2014.Branch Libraries.Weekly Statistics.Sept 29 to Nov 1, 2014.FINAL
	BARRIGADA.WEEKLY.OCT 2014
	AGT.DED.MER.YONA.WEEKLY.OCT 201


